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Presentation Skills  
QUESTIONNAIRE  

(Please note: This is only a sample provided by the author based on personal opinion, experience & research) 
 

Read each statement carefully and place a tick (√) in the appropriate column according to your level 

of agreement.   

S.No Statements Strongly 
Disagree 

Disagree Neutral Agree Strongly 
Agree 

1.  Before preparing the content, I make 
sure that I am clear about the objectives 
of the session 

     

2.  I take efforts to know about the nature of 
audience and their interests and aptitudes 

     

3.  I get enough information about the 
organization before going for 
presentation 

     

4.  I prefer to use different kinds of audio-
visual aids for my presentation 

     

5.  I ensure that all equipment are 
functioning properly at the venue before 
starting my presentation 

     

6.  I make sure that the contents are relevant 
and logical and meet the needs of 
participants 

     

7.  I make a thorough research about the 
topic and prepare content that is 
interesting and useful 

     

8.  I prepare an outline of the topic and 
make sure that I have a strong opening, 
body and conclusion 

     

9.  I ensure that the PowerPoint has a 
proper flow, clarity and the right amount 
of information 

     

10.  I prepare the PowerPoint professionally 
looking into aspects such as font size, 
color, layout, information on slides and 
visibility to audience 

     

11.  I prepare relevant stories, examples, 
activity sheets and handouts for use 
during presentation 

     

12.  I am conscious of my body language, 
gestures and postures during presentation 

     

13.  I keep my smile on, maintain eye contact 
and try to connect with the participants 
during presentation 
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14.  I anticipate possible questions from 
participants and am ready with the 
answers 

     

15.  I make sure that the content or 
information I am giving is appropriate to 
the culture and sentiments of the 
audience 

     

16.  I communicate my thoughts with 
enthusiasm and believe in what I am 
saying 

     

17.  I go through the materials and slides 
repeatedly until I am confident of myself 

     

18.  I use suitable pictures, charts and figures 
to enhance the effectiveness of the 
presentation 

     

19.  I run a practice session in front of friends 
and family and get their feedback about 
my presentation style 

     

20.  I try to relax and get comfortable before 
facing the audience 

     

21.  I make sure to reach the venue well 
ahead of time and interact with the 
organizers and participants before the 
session starts 

     

22.  I practice by making a video recording of 
my presentation to make necessary 
improvements 

     

23.  I make sure that my attire and accessories 
are professional and elegant 

     

24.  I prepare my presentation in a way that it 
is engaging and keeps the audience 
informed and interested 

     

25.  I take care of my voice modulation, tone, 
pitch and language during presentation 

     

26.  I make sure that I give a worthwhile 
summary and make a convincing 
conclusion that invites participants to 
think further or to act upon it 

     

27.  I ensure that I get the feedback from 
participants 

     

Scoring 
 

Strongly Disagree 
1 

Disagree 
2 

Neutral 
3 

Agree 
4 

Strongly Agree 
5 


